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Contact Details

ACT Education and Training Directorate:

b 132281 (6207 0494 TTY)
b www.det.act.gov.au

School contact detalls:

Principal: Cindie Deeker

Deputy Principal: Sarah Harris

Executive Teachers: Laurel Rodrigues (P-2) and Shelley Penyu(3-6)
Preschool Educators: Jessica Symonds Nicole McNaughton and Gillian Powell

School phone number: 6205 6022

Preschool unit phone: 6205 7944

School email: General Enquiries: admin@duffyps.act.edu.au

School email: Enrolment and Finance Enquiries: info@duffyps.act.edu.au
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Welcome to Duffy Primary School

DuffyPreschodthilosophy

Duffy Preschool provides a secure, respectful and nurturing environment
that encompasses our school values of respectesponsibility and
inclusivity .

We understand and value that children are unique and bring a diverse
range of strengths, interests and experiences to our community.



We believe that children are capable of reflecting upon and making
decisions about things that involve them, while recognising that their
actions have purpose and consequences.

Educators recognise the importance of observing and reflecting on

childrends interact.i

ons

t o

nfl

appreciate the learning styles of individual children and celebrate all
avenuesof participation.

Our early childhood curriculum is embedded through a play -based

approach, intentional interactions and authentic learning experiences,

uenece

which is strengthened through the adoption of the principles and practices

of the Early Years Learning Framework.

We foster positive partnerships with families and work collaboratively to

ensure a team approach that not only benefits each child but also

strengthens the whole Duffy Primary School community.

ACT Education and Training Directorate (theaf@yect

vision
In the ACT every child, young person and adult will

benefit from a high quality, accessible education,
childcare and training system.

Every student will learn, thrive and be equipped with
the skills and attitudes to lead fulfilling, productiv e and
responsible lives.

Our values

Our Duffy Primary School values of Respect,
Responsible and Inclusive underpin our vision and
philosophy.




Curriculum

The national Early Years Learning Framework (EYLF) for children from birth to five

years informs the teaching and learning program at Duffy preschool. The EYLF has been

developed to ensure your child receives high quality education programs in their early

childhood setting. Thisis a vi t al time for them to | earn
vision is for all children to experience play-based learning that is engaging and builds

success for life.

Further information for families about the EYLF is available through the Australian
Government Department of Education and Training website:
http://docs.education.go v.au/system/files/doc/other/belonging_being_and_becoming
the _early years learning_framework for_australia_information_for_families.pdf

At Duffy Primary School, we use the framework to work in partnership with families

(chil drenos first eduacdtors)mto sdevelop rehrhing epnogranas |
responsive to childrenos i deas, i nterest s, S
children learn through their play.

The EYLF describes childhood as a time ofbelonging, being and becoming:

b Belonging is the basis for living a fulfilling life. Children feel they belong
because of the relationships they have with their family, community, culture and

place.
b Being is about living here and now. Childhood is a special time in life and
children need -ttimemt@ to just Obed

play, try new things and have fun.

b Becoming is about the learning and
development that young children
experience. Children start to form their
sense of identity from an early age,
which shapes the type of adult they will
become.

What to Bring

b A backpack or school bag containing
spare clothes to accommodate weather
changes and accidents of all kinds.



https://education.gov.au/early-years-learning-framework
http://docs.education.gov.au/system/files/doc/other/belonging_being_and_becoming_the_early_years_learning_framework_for_australia_information_for_families.pdf
http://docs.education.gov.au/system/files/doc/other/belonging_being_and_becoming_the_early_years_learning_framework_for_australia_information_for_families.pdf

A clearly labelled drink bottle filled with water.
Lunchbox filled with yummy lunch.

A healthy fruit snack every day.

A warm coat in the colder months

A library bag for borrowing books.

A wide brimmed hat (these may be left at the school).

ot ot o o o T

Communication

Our school recognises the importance of a positive parent/staff relationship. We
encourage:

b sharing knowledge to enhance the growth and development of yaur child
b developing positive relationships with families that are based on mutual trust and
open communication
b developing a sense of belonging to the preschool for the children, parents and
staff.
Information about parental engagement in learning can be found on the Directorate
website (http://www.det.act.gov.au/teaching_and_learning/parental -engagemeny).

Important notices are placed on the noticeboard and windows outside the classrooms.
Newsletter articles are published weekly on a Thursday with information about what is
happening in the school (even weeks) and the community (odd weeks).

Parents and Citizens (P& ) meetings
are held throughout the term for your
input and feedback. These are
advertised on the school calendar, in
the school newsletter and on the front
noticeboard. The school P&C also has a
facebook pageand a website for more
information.

Teachers appreciate the opportunity to
talk with parents and carers both
informally and in form al situations.
Getting to know you interviews are held
in term four before your child starts
preschool. Interviews ensure valuable



http://www.det.act.gov.au/teaching_and_learning/parental-engagement
http://www.det.act.gov.au/teaching_and_learning/parental-engagement
https://www.facebook.com/pages/Duffy-Primary-Parents-and-Citizens-Association/110332132491335?fref=nf
http://www.duffypandc.org.au/

insights, and understandi ngs, can be appr e
developmental journey. Interviews will also be hel d i n term 2 during
preschool year. If you have any questions or concerns, please do not hesitate to ask for

an appointment to meet with the teacher at any time throughout the year.



A-Z of General Information

Birthdays

Birthdays are a specal occasion for students to share their families traditions and we
welcome you to ensure they are recognised within the school setting. This can include
bringing a cake or cupcakes to share (please be aware that some children have allergies,
we encourage you to talk to the preschool educators to determine possible small
additional alternative options in such circumstances).

Celebrations

Sharing special occasions of I mportance
support them to understand other cultures and value diversity. We value the
contribution families and students make in enriching the program and encourage you to
discuss ways to acknowledge
special occasions within  the
educational program.

Changes to Details |

Please keep staff and the school
informed of any changes to

address, home/work phone
numbers, child care arrangements,
medical information and

emergency contact phone numbers.
However, please keep telephone
calls to the preschool during session
times for urgent matters.

Child Protectiomalétices

All employees in schools are mandated to report any case of suspected child abuse.
Failure to notify suspected physical and/or sexual abuse of children is a criminal
offence. This is in accordance with the Children and Young People Act
(http://www.legislation.act.gov.au/a/2008 -19/current/p df/2008 -19.pdf).

Staff will deliver lessons to children in protective behaviour and safe behaviours. Staff
will also deliver lessons to enhance social and emotional skills.

ncl


http://www.legislation.act.gov.au/a/2008-19/current/pdf/2008-19.pdf
http://www.legislation.act.gov.au/a/2008-19/current/pdf/2008-19.pdf

Concerns or Complaints

I f you have a concern about veyoconversaton withdé s
preschool teacher. You are also welcome to make contact with the executive teacher, Ms
Laurel Rodrigues.

Should the need arise, the Directorate has apolicy for complaints resolution . This policy
can be accessed within the policy section on the Directorate website:
http://ww_w.det.act.gov.au/publications_and_policies/policy_a -z

Contribution to Decision Making

Families are welcome to contribute to the
decision making procedures of the school
through the School Board and/or P&C.

School Board

Each government school in the ACT is
administered by a school board whose
membership  comprises the  school
principal, two elected staff members, three
elected members of the parent body and a
nominee of the Directorate. Elected members normally serve for a two-year period.

The School Board isthe policy-making body of the school. Its major functions are to:

o

determine the educational policies to be implemented at the school

assess, from time to time, the needs of the school facilities, equipment, funds and

teachers and other staff, and make reommendations to the Director -General (of

the Directorate) with respect to the meeting of those needs

b determine the purposes for which funds made available for the school are to be
expended

b make recommendations to the Director-General in respect of the useof the
buildings, facilities and equipment of the school for purposes other than school
purposes

b develop relationships between the school and the community and between the
school and community organisations

b make recommendations to the Director-General on matters relating to the school.

ot
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http://www.det.act.gov.au/__data/assets/word_doc/0011/486308/Complaints-Policy-ETD-Website-edition-2014.docx
http://www.det.act.gov.au/publications_and_policies/policy_a-z

Responsibility for the implementation of
policies established by the School Board rests
with the Principal and staff.

Parents and Citizens (P&C) Association

The P&C plays an important role within the
school. Meetings are generally held twice a
term (Tuesday evenings) and are advertised in
the school newsletter, community calendar
and signs within the school grounds. All
parents are encouraged to attend the
meetings. As well as its more official activities,
the P&C provides an informal meeting ground
for parents and teachers and serves a
fundraising function for the school. The
preschool has a P&C fundraising subcommittee.

The school P&C also has dacebook pageand awebsite for more information.

Emergency Management Procedures

The school has a poliy on emergency evacuations and are required to practise
evacuation procedures; all staff and children participate.

11


https://www.facebook.com/pages/Duffy-Primary-Parents-and-Citizens-Association/110332132491335?fref=nf
http://www.duffypandc.org.au/

Enrolment

Children seeking to enter the school at the preschool entry point should be four years of
age on or before 30 April in that year.

Preschool enrolments open in May prior to the commencement of the preschool year.
The Directorate uses an online enrolment procedure which can be accessed via their
website

(http://www.det.act.gov.au/school_education/enrolling_in_an_act_public_school ). If
you require  assistance  with
enrolment, please discuss with the
school front office. To be eligible
to enrol, you will need to provide

your chil doés bir
immunisation details and proof of
residence, i.e. utilities bill,

mortgage document, lease or
tenancy agreement.

Early intervention

Early intervention refers to
services that support children with

a disability or developmental
delay so they can get the best start

in life. Such services help optimise

t he chil dés deve
ability to participate in family and
community life.

Intervening early in the lives of
children with a disability or
developmental delay can lead to better outcomes for the child, and their families, over
the long term.

Children with a disability or developmental delay may be eligible for the National
Disability Insurance Scheme (NDIS). For more information on Early Intervention
within the National Disability Insurance Scheme please review the following:
http://www.ndis.gov.au/document/3 20 or on the Directorate website:
http://www.det.act.gov.au/school_education/disability education

12


http://www.det.act.gov.au/school_education/enrolling_in_an_act_public_school
http://www.det.act.gov.au/school_education/enrolling_in_an_act_public_school
http://www.ndis.gov.au/
http://www.ndis.gov.au/
http://www.ndis.gov.au/document/320
http://www.det.act.gov.au/school_education/disability_education

Early Entry

Early Entry is offered to eligible families to meet the needs of their children in the early
years of their education. Early Entry will only be considered for children in the following
categories:

English as an Additional Language or Dialect
Aboriginal or Torres Strait Islander children
Mobility (such as for Australian Defence Force personnel)

b Gifted and Talented children.
Please inform the school at thetime of application should you be seeking eligibility for
Early Entry. Further information on Early Entry is available at
http://www.det.act.gov.au/publications_and_policies /policy a -z

ot ot o

Support at Preschool

Preschool is an important year for
families and children. There are a range of
services and support agencies that
families can utilise to support their child
throughout the preschool year. Please see
the Preschool Matters
(www.preschoolmatters.act.gov.au)
website for more information.

Excursions

Excursions are part of the educational
program at Duffy Preschool. On
enrolment, parents are asked to give
permission for their child to go on
incidental excursions, for example, awalk

to the shops. If children use any form of
transport, parents will be advised in
advance and askedto give permission, in writing, for their child to attend. The
adult/child ratio is 1:4 on major excursions or less as required.

Food Safety Tips for Homemade Lunches and Snacks
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http://www.google.com/url?q=http%3A%2F%2Fwww.det.act.gov.au%2F__data%2Fassets%2Fword_doc%2F0010%2F625492%2FEarly-Entry-for-Children-with-English-as-an-Additional-Language-or-Dialect.docx&sa=D&sntz=1&usg=AFQjCNGgqirwx1J-JbyJ9mQzFDSo8Z_n7g
http://www.google.com/url?q=http%3A%2F%2Fwww.det.act.gov.au%2F__data%2Fassets%2Fpdf_file%2F0007%2F625498%2FEarly-Entry-for-Aboriginal-and-Torres-Strait-Islander-Children.pdf&sa=D&sntz=1&usg=AFQjCNGLHhKltatWOzxfh-w4qvf6g1rc6g
http://www.google.com/url?q=http%3A%2F%2Fwww.det.act.gov.au%2F__data%2Fassets%2Fpdf_file%2F0020%2F625502%2FEarly-Entry-for-Mobility.pdf&sa=D&sntz=1&usg=AFQjCNGSmPDTQIDsTeQrhObf1rtT49L89g
http://www.google.com/url?q=http%3A%2F%2Fwww.det.act.gov.au%2F__data%2Fassets%2Fpdf_file%2F0005%2F626261%2FEarly-Entry-for-Gifted-and-Talented-Children.pdf&sa=D&sntz=1&usg=AFQjCNFnKC_sx0N0gqsLt8pSDGKmGoaThg
http://www.det.act.gov.au/publications_and_policies/policy_a-z
http://www.preschoolmatters.act.gov.au/support-at-preschool
http://www.preschoolmatters.act.gov.au/

Healthy lunches and snacks are important for children and help with their
concentration and learning. School lunches however are particularly susceptible to food
poisoning, especially in the summer heat. Parents and carers are reminded of a few
simple food safety rules to prepare
safe and healthy school lunches and
avoid the growth and contamination
of food poisoning bacteria.

b Before handling food, wash
hands with soap and warm
running water and dry
thoroughly. Lunch boxes and
eating utensils should also be
washed thoroughly before
reuse. Children should also be
encouraged to wash their
hands before eating.

b Foods that are prepared the
night before, such as sandwiches, should be frozen overnight and then taken out

for each dayés school | unch. Suitabl
cheese, baked beans or vegemite.
b Becausebod is normally stored in a child

box needs to be kept cool. This can be done by:
3 choosing an insulated lunch box or one with a freezer pack, or include a
wrapped frozen water bottle to keep the lunch box cool
3 perishable foods such as dairy products, eggs and sliced meats should be
kept cool and eaten within about four hours of preparation (do not pack
these foods if just cooked, first cool in the refrigerator overnight)
3 if including leftover meals such as meats, paga and rice dishes, ensure you
pack a frozen ice block into the lunch box
3 healthy drinks, such as water and milk can be frozen overnight and then
stored in your childbds lunch box,
b Make sure that while at school children keep their lunches in cool places and
away from direct sunlight and other heat sources that facilitate the development
of food poisoning bacteria.

Gates

14
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Please ensure you keep the safety of all of our students in mind when entering and
exiting the school grounds. The preschool gate should be secured every time you enter
and exit the area.

Help Roster

Please speak to the
preschool educators if
you wish to nominate
some time to help
within the educational
program.

Hours of operation

At Duffy Primary School
we provide 15 hours of
preschool per week. We
offer two preschool
groups operating from
9:00 am to 3:00 pm:

b Monday, Tuesday and odd Wednesdays

b Thursday, Friday and Even Wednesdays.
Children may find the long day program initially a bit tiring. We offer a flexible
approach and welcome parents to assi st wi t hi
transition to full time schooling.

When the children arrive each morning, you are invited to spend some time doing a
puzzle or activity together to help them settle and give other children time to arrive.
Sometimes children may be a little upset

during the first few weeks, but within a few

minutes of your departure, usually students

will have settled. Preschool staff will always

contact you if they have any concerns.

The teachers like to establish a routine for
school each day, so it is important that
children are at school on time. Sometimes if

15

































